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ITOJIOXKEHUE

O ¢opmupoBaHUY YIPABICHYECKOTO pe3epBa U 0 padoTe C JUIAMH, BKIIOUEHHBIMH B COCTaB
kaapooro pezepsa MbOVY «Bepxuekoaynckas COLI»

1. OO0wmme moJrokeHus

1.1. [TonoxkeHne 0 (GOPMUPOBAHUHU YIIPABICHUECKOTO pe3epBa W O paboTe C JUIAMH,
BKJIFOUCHHBIMH B COCTaB KaapoBoro pesepa MBOY «Bepxuekonyackas COIlly (mamee —
o011eo0pa3oBareibHas OpraHu3alys), pa3padoTaHO B COOTBETCTBHHU ¢ TpeOoBaHusMu DeepaibHOTo
3akoHa OT 29.12.2012 roma Ne273-®3 «O06 obOpazoBanuu B Poccuiickoii denepanun», EnuHbIM
KBUTH(UKAIIMOHHBIM  CIIPABOYHUKOM  JIOJDKHOCTEH pabOTHUKOB 00pa3oBaHUs», a TaKKe
HOPMATHUBHO-TIPABOBBIMU aKTaMHU, ONPECIAIOIIUMU TIPUOPUTETHHIE HaMpaBiIeHUs! (POPMUPOBAHUS U
pasBuTHS TPO(MECCHOHATBHBIX  KOMIICTEHIIMM TEarorHYeCKuX pPa0OTHUKOB H  KaJIpOBOTO
obecrieueHus.

1.2. Hacrosmee monoxeHue omnpenesser MOpsAIoK (OopMHpOBaHUS — YIPABICHYSCKOTO
pesepBa (nanee - pe3epBa) U MOpsIOK padOThI C TUI[AMH, BKIFOUEHHBIMH B COCTaB KaJpOBOTO pe3epBa
00111€00pa30BaTEIbHON OpraHU3alMK, W HAMNpPaBICHO Ha TOBBIMIEHHE 3(()EKTUBHOCTH TMpolecca
mo100pa, paCCTAaHOBKH U POTAIIUU YIIPABICHYECKUX KaJIPOB.

1.3. Pezep oOmieoOpa3zoBaTtenbHON OpraHu3aldd TMPEACTaBISET COOOM TIepedyeHb JIUII,
COOTBETCTBYIOIIUX HIJIM CIOCOOHBIX COOTBETCTBOBATH B PE3yNbTaTe JOMOJHUTENHHON MOATOTOBKH
KB (DUKAIIMOHHBIM TPEOOBAHUSM, MPEABSIBIIIEMBIM K PA0OTHHKAM, 3aHIMAFOIIUM YIIPABICHUCCKHE
JOJIKHOCTH.

14. Peseps o0mieoOpazoBarenbHON OpraHu3aiui GOPMUPYETCS B CIETYIOMNX ESIX:

- COBEpILIEHCTBOBAHUE JEATEIHLHOCTH aAMHUHHUCTpAIMK 001e00pa3oBaTeIbHON OpraHU3aluy 110
noa00py pabOTHUKOB JIJIsl 3aMEIIEHUS PYKOBOISIINX JTOJKHOCTEH;

- yIOydlleHHe KayeCTBEHHOI'O0 COCTaBa YIPABIEHYECKOTo Kopiryca o001eo0pa3oBaTenbHOM
OpraHu3aIu.

1.5. PabGoTa ¢ pe3epBOM MPOBOAMUTCS B CIEIYIOMINX IENISX:

- TIOBBIIIIEHUE YPOBHS MOTHBAIIMH JIMII, 3a4MCIICHHBIX B COCTaB pe3epBa o0Ieo0pa3oBaTeIbHON
OpraHm3ali, K MOpo(ecCHOHANBHO-IMYHOCTHOMY POCTY U VIYYIIEHUIO pe3yIbTaTOB UX
poeCCHOHAIBHON JESTENHHOCTH,

- MIOBBINIEHUE YPOBHS MPO(eCCHOHANTBHON MOTOTOBKH WJICHOB PE3€pBa;

- COKpallleHHe TIepro/ia aJanTaliuy JIUII, 3a9UCIICHHBIX B COCTaB pe3epBa, NMPU MOCTYIJICHUU Ha
JOJIKHOCTb.

1.6. npuHIUNIBI HOPMUPOBAHUS PE3EPBa:

- OOBeKTUBHOCTh (OLIEHKA MPOPECCHOHANBHBIX M JIMYHOCTHBIX KAaueCTB U PE3yJIbTaTOB
MPOPECCHOHAIBHON JIEATETPHOCTH KaHIUIATOB I 3a4UCICHUS B PE3EPB OCYIIECTBISETCS Ha
OCHOBE OOBEKTUBHBIX KPUTCPHUECB);

- YpOBeHb TPO(PECCHOHATIEHOMN ACSATEIHHOCTH;

- JINYHbBIE CIIOCOOHOCTH;

- pe3ynbTaThl MpodeccnoHaNbHOMN 1eATeNbHOCTH;

- T0OpPOBOJIHLHOCTH BKIIFOUEHUS B PE3€PB;

- IJIACHOCTb U KOJUIETHAILHOCTH B (POPMHUPOBAHUM U paboTe ¢ pe3epPBOM.
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1.7. Pabora ¢ numamu, BKJIIOUYECHHBIMH B COCTaB pPE3€pBa, OCYIIECTBIISICTCS Ha IUIAHOBO-
POTHOCTUYECKOH OCHOBE.

1.8. Drambl ¢GopMUpOBaHUS KAAPOBOTO pe3epBa BKIIOYAIOT B CEOs: MOUCK W BBIIBIIKECHUE
KaHIMJIATOB, OLIEHKY ¥ 0TOOp, 1 (hopMUpOBaHKE CIHCKA pe3epBa.

1.9. Opranu3anmoHHO-METOAMUYECKYI0 (YHKIHIO 10 (HOPMUPOBAHHIO pe3epBa U padoTe ¢ HUM
OCYILIECTBIISICT 3aMECTHTEIb IUPEKTOPa, KYPUPYIOIIUH JaHHOE HalpaBJICeHUE, KOHTPOIBHYIO
(GYHKIIMIO OCYIIIECTBISIET TUPEKTOP 00IIe00pa30BaTeIbHON OpraHU3aIiy.

2. Iopsaok popmMupoBaHus pe3epa u padoThl ¢ HUM

2.1, PezepB dopmupyercs U3 ymcia neaarorndeckux pabOTHHUKOB 0O0IIeo0pa3oBaTebHON
OpTaHM3aIK, TPOSBISIONUX YIPABICHUYECKUE CIOCOOHOCTH, OOJIAAOIUX HEOOXOIUMBIMH
Ka4eCTBaMU; CIIOCOOHBIX K IKCIIEPTHO-aHATUTHYECKON U IPOTHOCTUYECKOH JIeATEIIbHOCTH, C Y4ETOM
pe3yIbTaTOB JWATHOCTUYECKUX HCCIEIOBAaHUN (IICMXOJOTHUECKHUE TPEHHHTH, TECTHPOBAHUE); a
TaKXe MOJyYaroIuX (WM UMEIOIIUX) BhICIIee MPOQecCHOHATBHOE 00pa30BaHUE 110 HANIPABICHHUSIM
NOJATOTOBKH «l 0CyIapCTBEHHOE W MYHUIIMIAIBHOE yIpaBieHUE», «MeEHEeIKMEHT», «YIpaBlieHUE
MIEPCOHATIOMY WJIH JIOTIOJIHUTENIBHOE MPodeccHoHaIbHOE 00pa30BaHKUe B 00JIACTH TOCYIaPCTBEHHOTO
U MYHUIMIAIBHOTO YNPABICHHUS WM MEHEHKMEHTA ¥ SKOHOMHUKH; HAJIMYHE TPakIaHCTBA
Poccuiickoit ®Denepannu, OTCYTCTBHE CYAUMOCTH, ACECHOCOOHOCTH;, OTCYTCTBUE HAPYIICHHH IO
paHee 3aHUMaeMOM JTIOJKHOCTH.

2.2. Pe3zepB dopmupyercs U yTBepikIaeTcsi MPUKa30M AUPEKTOpa 00I1IeoOpazoBaTEIbHOMN
OpraHM3al|y, C Y4€TOM MPOTrHO3a TEKYIIEH U MEePCHEKTUBHON MOTPEOHOCTH 00111e00pa30BaTeNbHOM
OpraHu3alliy B YIIPaBJICHYECKUX KaJlpax, B HaYalle yueOHOro roa.

2.3. [Tman pabGoThl ¢ pe3epBoM paszpabaThIBaeTCS aIMUHHUCTpanuei o0meodpa3zoBaTenbHOMI
OpTaHM3alN HA KAadxiCcOblll y4yeOHblll 200 W YTBEPXKIACTCS IUPEKTOPOM 0011e00pa3oBaTeabHOM
OpraHu3aInH.

24. [Inan paboOTHl MO MOATOTOBKE pe3epBa BKIIOYAET B CeOsI KOHKPETHBIE MEPONPHUSATHUS,
o0ecrieunBarOIMe MPUOOPETEHHUE W PAa3BUTHE JIMIIOM, 3aYMCICHHBIM B pPeE3epB, HEOOXOTUMBIX
MEHE/DKEPCKUX KOMIIeTeHLIUH, Oosee TIyOOKOe OCBOGHHE WM Xapakrepa Oynymieidl paboTsl,
BBIPAOOTKY OPTaHU3aTOPCKUX HABBIKOB PYKOBOJICTBA.

2.5. Jluma, BKIIIOYEHHBIE B pe3epB, MOTYT OBITh NpUBIEYEHBI K paboTe B cOCTaBe
TBOPYECKOH TpYyNmbel MO pa3pabOTKe CTpPATerMuecKUX JOKYMEHTOB 00IIe00pa3oBaTeNbHOM
opraHm3anuu (mporpaMma pas3BUTHs, oOOpa3oBaTeibHas MporpaMma, MPOEKThI), HOPMATHBHO-
npaBoOBOW 0a3bl, a TAK)KE MOTYT NIPUHUMATh y4acTHE B COBEUIAHMSAX, B OPTaHU3AIMN U TIPOBEICHUH
Pa3IMYHBIX MEPONpPUATUN (TIEJArOrHuecKOro M METOJUYECKOTO COBETAa, KPYTJBIX CTOJIOB, MacTep-
KJIACCOB, NIEAArOrM4eCKUX YTeHUM, KOHPEPEeHIINH U T.11.).

2.6. B cmucok nmI, 3a4MCICHHBIX B COCTaB pe3epBa, MO HEOOXOJUMOCTH BHOCSTCS
KOPPEKTHBBI B COOTBETCTBHM C pE3yJdbTaTaMH IUIAHOBO-TIPOTHOCTHYECKOW  JESATEITHLHOCTH
aJIMUHUCTpAIMU 1O PabOTe ¢ PE3epBOM U C YUETOM POTALIUU KAJPOB.

2.7. Ha nwm, BKIIFOUEHHBIX B pe3€pB, COCTABISETCS WHAMBHIYyAIbHAsh KapTa KapbepHOTO
pocta ¢ ykazanuemM @.M.O. menmarorndyeckoro paOOTHUKA, YpOBHS OOpa3oBaHMs, 3aHUMAEMOM
JOJDKHOCTH | JIOJDKHOCTH, Ha KOTOPYIO TPETCHIYEeT, KBATHU(UKAIIMOHHONH KaTerOpHH, CBEICHHHA O
Kypcax TMOBBIIMIEHUs KBaTU(PUKAIUKU U TPO(HEeCcCHOHATBFHOW MEPernoAroToBKe, PEKOMEHIAIN o
pe3ysibTaTaM JHAarHOCTHYECKUX WCCIIEAOBAaHMK (TIeJarori4ecKuX TPEHUHTOB, TECTUPOBAHUS) W
TEMBI, 110 KOTOPO Nelarornyeckiii paboTHUK OCYIIIECTBISET CaMOOOPa30BATENbHYIO 1A TEbHOCTb.

2.8. 3a paOOTHHUKOM, BKJIFOUEHHBIM B PE3EPB, MOXET OBITh 3aKPEIUICH THIOTOP W3 YHCIIA
aIMHUHHUCTPATUBHBIX paOOTHUKOB 00IIe00pa30BaTeIbHON OpraHU3aIlHH.
2.9. OcHoBaHueM I WCKIIIOYEHHS W3 pe3epBa SBISIOTCS: YBOJbHEHHE pPaOOTHHKA,

3asBlIeHHE pabOTHHUKA 00 MCKIIIOYEHUN U3 pe3epBa, HACTYIUIEHUE MM OOHApyKeHUE OOCTOSTENCTB,
NPEMATCTBYIOIINX Ha3HAYEHUIO Ha JOJDKHOCTb.
2.10. Ilpm HanM4YMM OCHOBAHUHM NMPEITYCMOTPEHHBIX MYHKTOM 2.9. HACTOAILIETO MOJOXKEHHUS,
JIMIIO UCKITIOYAETCS U3 pe3epBa MPUKA30M AUPEKTOpa 00111e00pa30BaTeIbHOW OpraHUu3aIiH1.
3. ®opMbI U MeTO/IbI PadoOTHI € pe3epBoOM



3.1. PaboTa ¢ pe3epBOM OCYIIECTBISIETCS Ha OCHOBE MHTEPAKTHBHOTO B3aUMOJACUCTBUS C
HCIIOJIb30BAaHUEM IPAKTUKO-OPUEHTUPOBAHHBIX ()OPM U METOJOB, HANPABICHHBIX HAa IMOBBILICHHUE
ypOBHS IpodeccuoHanu3Ma, (popMupoBaHUE U Pa3BUTHE YIPABICHYECKIX KOMIIETCHIIUH.

3.1.1. OpraauzanuoHHbie GOPMBI pabOTHI:

- YIPaBJICHYECKUN KOHCAJITUHT;

- poJieBbIE U JETIOBBIC UTPHI,

- poJIEBOE MOJEIMPOBAHUE;

- ICUXOJIOTHYECKOoe 00CieI0BaHuE;

- IPaKTHKO-OPHEHTUPOBAHHbBIC CEMUHAPHI;

- TPEHUHTU;

- KpYIJIbIA CTOJI, CEMUHAPHI, KOH(epeHuy;

- IPOXO’KJICHIE HE3aBUCUMOM OIICHKH KBaTH(PUKAIUY;

- KypCHI MTOBBIIICHUS KBaTH(UKALINK.

3.1.2. qunaktuueckue GopMbl pabOThI:

- aHKETUPOBAHHUE;

- TECTUPOBAHUE;

- pemeHne NpobJIeMHO-CUTYaIIMOHHBIX 3a/1a4 U pa3paboTKa ypaBIeHYECKUX PEIICHUH;

- pa3paboTKa HOpMaTUBHO-TIPABOBOM 0a3bl U JOKYMEHTOB CTPATETHYECKOI0 XapaKTepa;

- IeTIETUPOBAaHUE MTOJIHOMOYMH M HCTIOJTHEHUE 00SI3aHHOCTEH PYKOBOIHUTEIIS,

- DKCHEepTHO-aHAJIUTHYECKas  JEATENbHOCTh  (MOArOTOBKAa  OTYeTa O  pe3yibTarax
camooOciiefoBanusi 11IKobI, MOHUTOPUHTOBBIE WCCIIEAOBAHMS, JHATHOCTHYECKUE TPOLEAYPHI,
JKCIEepPTH3a  T.I1.).

3.2. CrpykTypHble TOoApa3jeieHus 00I1eo0pa3oBaTeIbHON OpraHu3aluu, 0O0ECICUUBAIONINE
dbopMupOBaHUE U pa3BUTHE YIPABICHYECKOH KOMIETCHIIHH:

- IETarOTUYECKUN COBET,

- METOJIMYECKHUH COBET;

- METO/INYECKHE O0BEIMHEHNUS NIEAaroroB (110 HANPaBICHUSIM JIEATEIbHOCTH);

- BpEMEHHbIE TBOpUECKHE (MOOUIIbHBIE) TPYIIIIBI;

- IIKOJIa HAYMHAIOILIETO Ne/1arora;

3.3. B meisAX COBEPLICHCTBOBaHMS 3HAHUM MO 0Opa30BaTEIbHOMY MEHEKMEHTY pPaOOTHUKHU
o0uieo0pa3oBaTeIbHOM  OpraHu3allid, BKJIIOYEHHBIE B  COCTaB  PE3E€pBa,  OCYLIECTBIISIIOT
UH/IMBUYaJIbHYIO CaMOOOpPa30BaTeNbHYIO JIEATENbHOCTh M0 TEME, COrJIACOBAHHOU € 3aMeCTHTEIEeM
JMPEKTOpa, KYpUPYIOIIMM JaHHOE HaIpaBJICHHUE.

4. JlokyMeHTaUMsA U OTYETHOCTH

4.1. Tlomoxenue o ¢GOPMHUPOBAHUM YIPABICHUECKOTO pe3epBa W O paboTe C JIUIAMH,
BKJIIOYEHHBIMU B COCTaB KaJIpOBOT'O pe3epBa.

4.2. Ilpuka3 o popMupoBaHUH KaIpOBOTO pe3epBa.

4.3. I1nan paboThl Ha y4eOHBIHM o]l C JTUIIAMH, BKIIOUCHHBIMH B COCTaB pe3epBa.

4.4. vHAMBHyaNbHAS KapTa KapbepHOTO pOCTa Ha paOOTHUKA, 3aUMCIIEHHOTO B PE3€PB.

4.5. ExeromHslii or4eT 0 paboTe aJMHHUCTpALMM 00IIe00pa3oBaTeIbHON OpraHU3alu C
pabOTHUKAaMU, 3a4UCIICHHBIMU B PE3EPB yIPABIECHYECKUX KaJIPOB.



