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IMOJOKEHUE
00 00paboTKe 11ePCOHANBHBIX JaHHBIX
paborurkoB MBOY Bepxuekoayuckas COIII

I. Ob1me nonoxeHus

1.1. Hacrosmee [lonoxenne o6paboTke NepcOHaNbHBIX JaHHBIX paGOTHHKOB (naiee —
[Tonoxenune) MyHUIIMOANBHOIO  OFOJIKETHOIO 0011e00pa3oBaTeNbHOrO  YUPEKIACHUS
BepxHekoayHeKas  cpegHss obuieobpasoBarenbHas  mKoia KukuHrEHckoro paiiona Ph
paspaboTaHo B coOTBETCTBUH ¢ TpynoBBIM KojekcoM Poccuiickoit ®ejeparn, Kouncrurynueit
Poccuniickoit  ®enepanmn, IpakiaHckuM koxekcoM Poceuiickoit Dejeparin, e iepanbHbIM
3akOHOM  «O0 uHpopManuu, HHOOPMALUOHHBIX TEXHOJIOIHSX H O 3alliTe UH(OpMAaITHIY,
DejiepanbHbIM  3aKOHOM  «O  11€PCOHANBHBIX 1aHHBIX», [IpaBUIaMH BHYTPEHHEIO TPYIOBOTO
pacnopsaka MBOY Bepxuekoaynckas COIII.

2. Henb paspabotku [Tonoxkenus — onpejielienne mopsika 06pabOTKH IEPCOHATBHBIX JAHHbIX
paboTHHKOB; oOecIieYene 3aIUThl IPaB U ¢BOGO;| PaGOTHHKOB NpU 00pabOTKE MX TEPCOHATHHBIX
JAHHBIX, @ TAKKC YCTAHOBJICHUC OTBETCTBCHHOCTH JIOMKHOCTHBIX JIHIL, MMEIOIIMX J0CTYN K
lepcoHalbHbIM - TaHHBIM pabotHHKOB MBOY  Bepxuekomynckas COIIL, 3a HeBbIIOIHEHHE
TpeGOBAHMI HOPM. PEryIHPYIOLIUX 00pabOTKY U 3allUTy HEePCOHATBHBIX JAAHHBIX.

1.3. Iopsiiok BBOA B ficiicTBUE U n3MeHenus [lomoskenus.
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1.3.1. Hacrosiee [Tosoxkenue BCTymaer B CHILy ¢ MOMEHTA €r0 Y TBEPIKJICHHA AupekTopom MBOY
Bepxuexonyuckas COLI  u aeifctByer Geccpouno, 10 3aMeHbl ero HoBbIM TT0moKenHeM.

1.3.2. Bee nsmenenns B [lonokeHne BHOCATCS IPUKA3OM.

1.4. Bee paGotauku MBOY Bepxuekoiyrckas COIl  10/mkHbI GBITH 03HAKOMIJIEHB] ¢ HACTOSIIIHM
[MonoxeHreM 01 POCIIUCE.

1.5, Pexum KOHOUICHIHAIBHOCTH NEPCOHAIBHBIX J@AHHBIX CHUMACTCS B Jydasx  Ux
00C3THYMBAHKS U 110 MCTCUEHHH 75 JIeT CpoKa X XPaHeHWS. WIH IPOJUICBAETCS HA OCHOBALUM
3AKTIOUEHUSI SKCTIEPTHOH KOMHCCHH 00pa3oBaTelIbHOM OPraHu3aliMi, €Cli HHOE HE Olpe/ieTeHo
3aKOHOM.

I1. OcHOBHbIE IOHSTHS H COCTAB MIEPCOHATBHBIX TAHHBIX PAOOTHHKOB
2.1. lnst neneit nacrosimero ITosokeHns uCnomb3yiores CIICIYIOLINE OCHOBHBIE LIOHSATHS:

— TIePCOHATHHBIE IaHHbIC PAdOTHHIKA — 1100as HHMOPMALIKS, OTHOCALIAACS K ONPEIC/ICHHOMY HIln
OTPE/Ie/ISIEMOMY Ha OCHOBAHMM TaKo# HH(pOPMAUKH pabOTHHKY, B TOM YHCIE €ro hamuins, ums,
OTHECTBO, IO/, MECHL, JaTa U MECTO POXKIACHHS, alpec. CeMeiHoe, CONUAILHOE, HMYMICCTBEHHOE
HONOKCHHE, — oOpasosanue, npodeccus, A0Xoasl, japyras MHOOPMAIMS. HCOOXOAUMAS
paboToIaTe 0 B CBS3HM C TPYI0BBIMH OTHOIICHHUSAMHU,

— 00paboTKa INEPCOHANBHBIX JAHHBIX — CcOOp, CHCTEMATH3ALMA, HAKOILICHHE, XpaHEeHUe,
yTOYHeHHe (0OHOB/ICHHE, U3MEHECHHE), HCTIOTB30BAaHKE, PACIPOCTPAHERHE (B TOM YHCIIE [epeaaya).
obesnuuuBanue, OTOKUPOBAHME, YHHYTOKEHHE IIEPCOHATBHBIX IAHHBIX pabotHuKoB MbBOVY
Bepxuekosynckas COIIL:



- KOH(bHHCHHHaHBHOCTb NEPCOHATIBHBIX JAaHHBIX — 00s3aTeNnpHOE JIA CO6J'IIOI[€HI/I$I Ha3HaA4YC€HHOI'O
OTBCTCTBCHHOI'O JIMIIA, MOJYYUBHICTO AOCTYII K NECPCOHAIBHBIM JaHHBIM paGOTHI/IKOB, TpCGOBaHI/Ie
HC JOIMYCKAaTh UX paClIpoOCTpaHCHUA 0e3 cornacus paGOTHI/IKa MJIM UHOI'O 3aKOHHOI'O OCHOBAHUS,

— pPacHpoCTpaHEHHE IEPCOHANBHBIX JaHHBIX — JCHCTBHs, HaIllpaBICHHBIE Ha Iepenavdy
NIEPCOHAIbHBIX JIAHHBIX PAOOTHUKOB ONPENECICHHOMY KpYry Jul (mepejadya MepCOHAIbHBIX
JTAaHHBIX) WM Ha O3HAKOMJIEHHE C MEPCOHAIBHBIMU JIaHHBIMU HEOTPAHUYEHHOT'O Kpyra JII, B TOM
qrciae 0OHAapoJI0BaHKUE MEPCOHATBHBIX JaHHBIX PA0OOTHUKOB B CPEJICTBAX MAcCOBOW MH(pOpMAINH,
pasmeleHre B HUHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WM IPEJOCTaBIEHUE NOCTyIa K
HEPCOHAIbHBIM JaHHBIM PA0OTHUKOB KaKUM-JINOO UHBIM CIIOCOOOM;

— UCIOJIb30BaHUE NEPCOHAIBHBIX JTAHHBIX — JEHCTBUS (OlEepalun) ¢ NEPCOHAIBHBIMU JAHHBIMH,
COBEpILIAeMble JOHKHOCTHBIM JIMIIOM 00pa30BaTeIbHON OpraHU3alUy B LEIAX NPUHATHS PELIeHUN
WM COBEpLICHUS WHBIX JIECUCTBUH, MOPOXKIAAIOIUX IOPUINYECKHE ITOCIEICTBHUS B OTHOLICHUH
pabOTHUKOB JMOO MHBIM 00pa30M 3aTpardBarOIIMX UX IpaBa U CBOOOJBI WM IpaBa U CBOOOIbI

JIPYTUX JINLL

— OJOKMpOBaHUE TMEPCOHAIBHBIX JaHHBIX — BPEMEHHOE IpeKpalieHne cOopa, cuCcTeMaTHu3aluy,
HaKOIJICHUSI, UCTIOJIb30BaHUS, PACIPOCTPAHEHUS IEPCOHANIBHBIX JaHHBIX pAOOTHUKOB, B TOM YHCJIE
uX nepeaaym;

— YHHUUYTOXCHHUC IICPCOHAIBHBIX HOAHHBIX — HeﬁCTBHH, B PE3YJIbTATE KOTOPBIX HCEBO3MOXKHO
BOCCTAHOBUTH COACPIKAHUC IICPCOHAIIBHBIX JAHHBIX B I/IH(l)OpMaHI/IOHHOfI CUCTCMC NICPCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB HJIN B PE3YJIbTATC KOTOPLIX YHHUYTOXAIOTCA MATCPUAIIbHBIC HOCUTCIIN
MNEPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB;

— 00e31uuynBaHue NEPCOHATIBHBIX JaHHBIX — IIGIZCTBPIH, B PE3YJIbTAaTC KOTOPBLIX HEBO3MOXHO
ONpeCaACIMTDb MPUHAIIICIKHOCTD ICPCOHAJILHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

— 001IeAOCTYyHbIE EPCOHANbHBIE JaHHbIE — MEPCOHANBHBIE JaHHBIE, TOCTYIl HEOTPAaHHUYEHHOTO
KpyTa JIMI[ K KOTOPBIM MPEIOCTABJICH C corjiacusi pabOTHHUKA WM HAa KOTOPhIE B COOTBETCTBHUH C
denepanbHBIMU 3aKOHAMU HE PacIpOCTPaHsIETCs TpeOOBaHNUE COOIOACHHS KOH(DHUICHITNAIEHOCTH.

- I/IH(I)OpMaI_[I/HI — CBCACHUA (COO6H.[CHI/I$I, I[aHHBIe) HC3aBUCHUMO OT q)OpMLI UX TIpCACTABJICHUA.

— JIOKyMEHTHpoOBaHHasi MHpopmanus — 3auUKCHpoOBaHHAs HAa MaTepUalbHOM HOCUTENE IMyTEeM
JOKYMEHTHPOBAaHUS MH(OpManuss C pPEKBU3UTAMH, IO3BOJIIOLIMMHU  ONPEACTUTh  TaKylo
UH(OPMALIMIO WK €€ MaTepualIbHbI HOCUTEb.

2.2. B cocraB nepcoHaIbHBIX JaHHBIX PaOOTHUKOB 00pa30BaTENbHOM OpraHu3aluyd BXOJIAT
JIOKYMEHTBI, coJiepKaline MH(MOPMALHUI0 O MacHOPTHHIX JAHHBIX, 0Opa30BaHWU, OTHOUIEHHUU K
BOMHCKOM 0053aHHOCTH, CEMEHHOM IOJI0XKEHUH, MECTE KHUTEIbCTBA, COCTOSHUU 3/I0POBBSI, a TAKXKE
0 MpEeABLAYIINX MECTaX UX paboThlI.

2.3. Kommuiekc JOKYMEHTOB, COIPOBOXAAIOIIUN Mpoiecc 0(OpMIICHHS] TPYAOBBIX OTHOLIEHUI
pabotHuka B MBOY Bepxnekonynckass COII  mpu ero npueme, nepeBojie U yBOJbHEHUU.

2.3.1. Huadopmanus, mnpeacraBiaseMas paOOTHUKOM TpU MOCTYIJIEHMM Ha paboTy B
00pa30BaTENbHYI0 OpraHU3alfio, JO0JDKHA UMETh JOKyMEHTalbHYyI (opmy. Ilpu 3akirodeHun
TPYZOBOI'O JOTOBOpa B COOTBETCTBUU CO CT. 65 Tpynosoro koxnekca Poccuiickoit denepanuu auio,
nocTymnaromiee Ha padoTy, NpexbsaBiseT paboToaaTeNro:

— MacopT U HHOU HAOKYMCHT, y,[[OCTOBCpSIIOIJ_II/Iﬁ JINYHOCTD,

— TPYIOBYIO KHM)KKY, 32 UCKIFOUEHHEM CIIydaeB, KOI/la TPYIOBOM JOTOBOP 3aKJIIOYAacTCs BIIEPBBIC
WK pabOTHUK MOCTYyMaeT Ha paboTy Ha YCIOBUSX COBMECTHTEILCTBA, JIUOO TPYAOBas KHUXKKA Y
pabOTHUKA OTCYTCTBYET B CBSA3H C €€ YTPaTOil UM 110 IPYTUM INPUYHHAM;



— CTPaxoBOC CBUACTCIBCTBO IrOCyAapCTBCHHOTO IICHCUOHHOT'O CTPAXOBAHUAA,
— JOKYMCHTBI BOMHCKOI'O YUCTa — IJIA BOEHHOOOS3aHHBIX U JIML, MOJJICKAIINX BOUHCKOMY YUYCTY,

— JOKyMeHT 00 o0pa3oBaHuHM, O KBAIM(PHUKAIUN WIA HAJMYUU CHEHUAIBHBIX 3HAHUM — IMpH
MOCTYIUIEHUHU Ha paboTy, TPeOYIOIIYIO CIIEIUAIbHBIX 3HAHUN WIIH CHEIUAIbHOMN MOATOTOBKHY;

— cBUACTENLCTBO O npucBoeHnr MHH (tipu ero Hanmu4uu y paboTHUKA).

2.3.2. Ilpu odopmaenuu padorauka B MBOY Bepxuekonmynckas COII pabOTHHUKOM OT/eIa
KaJpoB 3amnoiyiHseTcs yHupunupoannas gopma T-2 «Jluunas kapTouka pabOTHHKa», B KOTOPOH
OTPAXKAKOTCSI CIEAYIONIUE aHKETHBIC ¥ Onorpaduieckre JaHHbIe paOOTHHKA:

— obmme cBeaeHus (P.M.O. paboTHHMKa, aara POXKACHUS, MECTO POXKICHHS, TPAKIAHCTBO,
obpasoBanue, nmpodeccus, CTax padoThl, COCTOSHHE B Opake, MaclopTHBIC TaHHBIE);

— CBEJICHHS O BOMHCKOM YY€TE;

— JIaHHBIE O TIpUeMe Ha padoTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHMS O IIEPEBOAX HA APYTYIO padoTy;

— CBEJICHUsI 00 aTTeCTalluu;

— CBEJICHMSI O MOBBILICHUN KBaTU(pUKaLUY;

— CBEJCHMS O NMPO(HeCCHOHAIBHON NePerorOTOBKE;

— CBE/ICHHUS 0 Harpajax (IOOUIPEHUsIX ), TOUETHBIX 3BAHUSX;
— CBE/ICHUS 00 OTIYCKaX;

— CBE/ICHUS O COLMAJIbHBIX FapaHTHUsX;

— CBEJICHMSI O MECTE KUTEIbCTBA U KOHTAKTHBIX TesIe(hOHAX.

2.3.3. B agMuHUCTpaluy CO3JAI0TCS U XPaHATCS CJENYIOIIME TPYIIbI JOKYMEHTOB, COAEpKallue
JTaHHBIE 0 pa0OTHUKAX B €AMHUYHOM HITH CBOJHOM BH/IE:

2.3.3.1. JIokyMeHTbI, coJiepKalliie nepcoHalbHble JaHHbIE pAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIMPOBOXKAAIOIIME Tpolecc O(QOpMIIEHUS TPYIOBBIX OTHOIIEHUH MpU MpuemMe Ha padoTy,
NIEPEBOJIE, YBOJBHEHUH; KOMIUIEKC MAaTEPUAIIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO; ITPOBEIECHUIO
co0OeceloBaHUN € KaHAWJATOM Ha JIOJDKHOCTH; MOJUIMHHUKM M KONHUM MPUKA30B IO JINYHOMY
COCTaBY; JIMYHBIE JIeNIa U TPYJOBble KHMKKU PaOOTHHUKOB; JIeNla, COoJIeprKalllie OCHOBAHUS K MPUKa3y
[0 JINYHOMY COCTaBy; JI€Jla, COJEp)Kalllie MaTepuasbl aTTecTaluud pPaOOTHHUKOB; CIIyKEOHBIX
paccieoBaHUi; CIPaBOYHO-MH(OPMAIMOHHBI OaHK JaHHBIX 10 TepcoHany (KapTOTEKH,
JKYpHaJIbl); TOJUIMHHUKHA W KOINHU OTYETHBIX, AHAIUTUYECKUX M CIPABOYHBIX MAaTEpUANIOB,
nepeaBaeMblX pyKoBoACTBY OpraHusaiiy, pyKOBOJUTENSAM CTPYKTYPHBIX MOAPA3ACICHUN; KOTINN
OTYETOB, HANpAaBISEMBIX B TOCYAAPCTBEHHBIE OPraHbl CTATUCTHKH, HAJOrOBbIE MHCIIEKIINH,
BBIILIECTOSIIIIME OPTaHbI YIIPABJICHUS U APYTUe YUPEKICHHUS).

2.3.3.2. JIokyMeHTalus 1O OpraHu3aluy padoThl CTPYKTYPHBIX IMOApA3JENeHUN (TOJIOXKEHUS O
CTPYKTYPHBIX  MOJpPAa3JeNIeHUsIX,  JODKHOCTHBIE  MHCTPYKLUMH  paOOTHUKOB,  IpPHKas3bl,
pacriopsbkeHus, ykasaHus pykoBojctBa MBOY Bepxuekoaynckas COII); moKyMeHTBI IO
IUTAHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTH B HaCTH pabOTHI C MEPCOHATIOM.

II1. C60p, 06paboTKa 1 3alIUTa IEPCOHATBHBIX JTaHHBIX



3.1. [lopsiiok nosyyeHus: NEPCOHAIBHBIX JaHHbIX.

3.1.1. Bce mnepcoHanmbHble AaHHBIE pa0OTHHKA CJeAyeT IMody4daTh y Hero camoro. Ecmum
MNEPCOHAJILHBIC NAHHBIC pa6OTHI/IKa, BO3MOJXHO, IOJYYUTHb TOJIBKO Y TpeTLeﬁ CTOPOHBI, TO
pabOTHUK JODKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JAOJDKHO OBbITh MOJy4eHO
NUCbMEHHOE coriacue. JJoMKHOCTHOE JIMIo paboToAaTeNs TOMHKHO COOOMMTh pabOTHUKY O LENX,
MpeIoyiaraéMbIX HCTOYHHUKAX M CIOCO0aX IMOJIyYeHUs MEPCOHANbHBIX JaHHBIX, a TaKkke O
XapaKTepC MOJICKAINX MOJTYUYCHUIO NICPCOHAIBHBIX JAHHBIX W IMOCICACTBUAX OTKa3a pa6OTHI/IKa
JIaTh MIMCbMEHHOE COIJIaCUE HA UX MOJIY4YEHHUE.

3.1.2. PaboTonaTenp HE UMEET IIpaBa Moiay4yarh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC pAOOTHHUKA
0 €ro pacoBOW, HAIMOHAJIBHON NPUHAMJIEHKHOCTH, MOJUTHUYECKUX B3TJSAAX, PEIUTHO3HBIX WIH
bunocopckux  yOexJEHUSX, COCTOSHHUU  3I0POBbS, HHTUMHOW >KkM3HM. B  ciydasx,
HEIMOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHHM, B COOTBETCTBUU CO CT. 24
Kouncturynuu Poccuiickoit @enepatuu paboTonaTeNb BIpaBe MojiydyaTs 1 00padaThIBaTh JTaHHBIE O
YaCTHOM >KM3HHU paOOTHUKA TOJIBKO C €0 MMCbMEHHOTO COTJIacHsl.

OO0paboTka yKa3aHHBIX MMEPCOHATBHBIX JAHHBIX Pa0OOTHHUKOB pabOTOAATEIeM BO3MOXKHA TOJIBKO C
UX coryacus 0o 0e3 UX COrJIacHsl B CIEAYIONINX CIIydasx:

— IICPCOHAJIBHBIC NTAHHBIC ABJIAIOTCA O6IJ_[CI[OCTYHHBIMI/I;

— TEpCOHAIBHBIC JAaHHBIE OTHOCATCS K COCTOSHHUIO 3J0pOBbS pabOTHHKAa W UX 00paboTka
HEoOXOoaMMa JUISl 3alUThl €T0 >KU3HH, 3/710POBbS HIIM WHBIX JKU3HEHHO BAXXHBIX MHTEPECOB JIMOO
YKU3HH, 37J0POBbS MM WHBIX XU3HEHHO BaXKHBIX MHTEPECOB APYTHX JIUI U TOIYYEHHE COTJIACHUS
pabOTHUKA HEBO3MOKHO;

— MO TpeOOBAHMUIO TMOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIIydasX, MPEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. Paboronarens BipaBe oOpabaThiBaTh MEPCOHAIbHBIE IaHHBbIE PAOOTHHKOB TOJIBKO C HX
MUCHbMEHHOTO COTJIacHs.

3.1.4. ITucemeHHOE coriacue pabOTHHKA Ha 0OpabOTKYy CBOMX IMEPCOHAJIbHBIX IAHHBIX JOJKHO
BKJIIOYATh B ce0s:

— (Qamunuio, WM, OTYECTBO, ajJpec CyOBEKTa TMEPCOHATIbHBIX JAaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, YJIOCTOBEPSAIOLIEr0 €ro JIMYHOCTh, CBEACHUS O JaT€ BbIIAYM YKA3aHHOTO JOKYMEHTA U
BBIJIABIIIEM €r0 OPTraHe;

— HauMeHoBaHuEe ((paMUIUI0, UM, OTYECTBO) W aJpeC OIeparopa, MOJYYAroIIero COoTrjiacue
CcyOBeKTa MepCOHANBHBIX JaHHBIX;

— 11eJ1b 00pabOTKM NEPCOHANIBHBIX JaHHBIX;

— IMEpCUCHb TCPCOHAJIBHBIX IAaHHBIX, Ha 06p360T1<y KOTOPBIX HACTCsA COIJIaCue CY6L6KT8.
NEPCOHAIBHBIX JTaHHBIX;

— NCPCUCHb JEeNCTBUH C NEpCOHAIBHBIMU JAaHHBIMHU, Ha COBCPHICHUC KOTOPBIX HACTCA COIJIACHUC,
06H_ICC OIMMCAHUC HUCTIOJIB3YCMBIX OIICpATOPOM CII0CO00B O6pa6OTKI/I NEPCOHANIBHBIX JAHHBIX;

— CPOK, B TCUHCHUEC KOTOPOTO ﬂeﬁCTByCT COorJIaCue, a TaKXXC NOopsAaO0K €Tro OT3hbIBA.

@®opma 3asgBIEHHS O corlacud pabOTHMKAa Ha 0OpabOTKYy MEepCOHANbHBIX MJAaHHBIX CM. B
npuioxenuu | k Hactosmemy [lonoxenuto.

3.1.5. Cornacue paboTHHKa HE TpeOyeTcs B CIEAYIOUINX CIyYasX:



1) 06paboTka mepcoHaIbHBIX JAHHBIX OCYIIECTBISIETCS HA OCHOBaHWUHU TpymoBoro koaekca P® wmun
HHOTO (be;[epanbﬂoro 3aKOH4, YCTAaHABJIMBAIOLICTO €C LCJIb, YCJIOBHUA MOJTYYCHHUSA NCPCOHAIBHBIX
JaHHBIX U KPYr CYOBEKTOB, NEpPCOHaJbHBbIE NAaHHBIE KOTOPBIX MOJuIekaT oOpaboTKe, a Takxke
OTIPECIISAIONIErO TOJTHOMOYHS paboTOIaTeNs;

2) 06pa60TKa NEPCOHATIBHBIX JAHHBIX OCYIICCTBIIACTCA B LHCIIAX UCIIOJIHEHUA TPYAOBOI'O JOIrOBOpa,

3) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBIISCTCS JJIsi CTATUCTUYECCKUX WM WHBIX HAYIHBIX
IeJIeH TIPH YCIIOBUU 0053aTeIHHOT0 00€3IMYMBAHUS TIEPCOHABHBIX JTaHHBIX;

4) o0paboTka MEpPCOHANBHBIX JAHHBIX HEOOXOIUMa IS 3allUThl KU3HU, 3OPOBBS WIH WHBIX
YKU3HEHHO BOKHBIX HHTEPECOB paOOTHUKA, €CIIU MOTyUYEHUE €T0 COTJIACUSI HEBO3MOXKHO.

3.2. [Mopsimok 0OpaboOTKH, Mepeaadn U XpaHSHHSI IEPCOHATBHBIX JIAHHBIX.

3.2.1. Paborank MBOY Bepxuekonynckas COIl  mpemocTaBiseT AUPEKTOPY 00pa3oBaTEIbHOM
OpraHu3allii JIOCTOBEpHBIC CBEIEHUS O ceOe. AMPEKTOp MPOBEPSET JOCTOBEPHOCTh CBEICHHIA,
CBepsis TaHHBIC, TPEIOCTABIICHHBIC PAOOTHUKOM, C UMEIOIIMMICS Y pa0OTHHUKA TOKYMEHTaMHU.

3.2.2. B cootBercTBUH co cT. 86, 11. 14 TK P® B nemnsax obecrieueHus mpaB ¥ cBOOO YEIOBEKa U
rpaxnanuaa gupekrop Opranmsammu (PaGoTtomarens) u ero mpeacTaBUTENH Npu 00paboTKe
NEPCOHAIbHBIX JJAHHBIX paOOTHUKA JOJKHBI COOJIIOIAaTh ClIeayolue o0me TpeOoBaHus:

3.2.2.1. O6paboTKka TMEPCOHAIBHBIX TAHHBIX MOXET OCYIIECTBISATHCS HUCKIIOYUTEIHHO B IICIIAX
oOecrieyeHHsT COOJIIOJICHHSI 3aKOHOB W HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJICHCTBUS
paboOTHUKAM B TPYJOYCTPOHCTBE, OOYYECHUH W TPOJBIKEHUHU MO CITy’KOe, 0O0ecrieueHus! JTHIHOM
0€30IIaCHOCTH Pa0OTHUKOB, KOHTPOJSI KOJMYECTBA M KAvyeCcTBA BBINOJIHIEMOW pabOThI |
o0ecreyeHHs COXPaHHOCTH UMYIIECTBA.

3.2.2.2. llpu ompexnenennn od6beMa U COACpKaHUS, 00padaThIBAEMBIX MEPCOHAIBHBIX JAaHHBIX
PaGoTtonarenp momkeH pykoBojcTBoBaThesi Koncrutynmeir Poccuiickoit denepanuu, TpynoBbim
kojekcoM Poccuiickoit Denepannu 1 MHBIMU (eiepaaTbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHU pEUICHUH, 3aTParuBalOIINX UHTEPECHl paboTHUKA, PaboTonaTens He UMEeT
IpaBa OCHOBBIBATHCS HA TEPCOHANBHBIX JAHHBIX PAOOTHHKA, MONYYEHHBIX HUCKIIOYUTETHHO B
pe3ynbTaTe UX aBTOMATU3UPOBAHHONW 00pabOTKH MIIH AJIEKTPOHHOTO TOTyUEHUSI.

3.2.2.4. 3ammTa NMepCcOHANBHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX UCIOIL30BAHUS WU
yTpatel obecnieunBaeTcst PaboTomareneM 3a CUeT €ro CpeAcTB B TOPSIKE, YCTaHOBICHHOM
benepalbHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKHU U UX MPEICTABUTENHN JODKHBI OBITH 03HAKOMJIEHBI IO PACIIUCKY C HACTOSIINM
MOJIO’)KEHHUEM, YCTAHABIMBAIOLIMMU IOPSIOK 00paOOTKM NEPCOHAIBHBIX JTaHHBIX PAaOOTHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTSX B ATON 00JaCTH.

3.2.2.6. Bo Bcex caydasx OTKa3 paOOTHMKA OT CBOMX IIpaB Ha COXpPAHEHUE M 3AIIUTY TalHBI
HEICHCTBUTEIEH.

IV. Ilepenaua u xpaHeHHE MEPCOHAIBHBIX TAHHBIX

4.1. Tlpm mnepemaue NEpPCOHAIBHBIX JaHHBIX paboTHuKa Paboromarens AOKeH COOMIOAATH
cleAyIome TpeOoBaHus:

4.1.1. He cooOmaTe TepcoOHANbHBIC JaHHbIE PaOOTHHWKA TPEThE CTOpOHE O0€3 MHCHMEHHOTO
cornacus pabOTHUKA, 32 UCKITIOYEHUEM CITy4aeB, KOT/Ia 3TO HEOOXOUMO B LIETISX MPEAYIPEKICHIS
yrpo3bl >KU3HU U 3J0POBbI0 pAa0OTHUKA, a TaKXKe B CiIy4asX, YCTAaHOBJIEHHBIX (eaepanbHbIM
3aKOHOM.



4.1.2. He coobmare mnepcoHalbHBIC JaHHBIE pA0OTHHKAa B KOMMEpPUYECKHMX IIeJsiX 0e3 ero
MUCHMEHHOTO COTJIACHS.

4.1.3. TlpeaynpenuTs IUI, MOJYyYUBIIUX NEPCOHAIBHBIC JaHHbIE PAOOTHHKA, O TOM, YTO 3TH
JTAHHBIC MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B IEIISAX, ST KOTOPBIX OHU COOOIEHBI, U TPEOOBATh OT
9THX JIMI[ MMOATBEPKACHUS TOTO, YTO 3TO MPABWIO cOOMI0eHO. JIuIa, momydyuBIINe IEPCOHATBHBIE
JlaHHbIE PaOOTHUKA, 00sS3aHBI COONIIOAATh PEKUM CEKPETHOCTH (KOH(pHUACHIMANbHOCTH). JlaHHOE
[TonmoskeHre HE PacHpPOCTPAHICTCS Ha OOMEH MEePCOHATBHBIMU JAHHBIMU PAOOTHUKOB B TMOPSIKE,
YCTaHOBJICHHOM (heJiepaTbHBIMUA 3aKOHAMHU.

4.1.4. OcymecTBisATh Iepeaady IEpPCOHAIBHBIX JaHHBIX paOOTHUKOB B mpeaenax MBOY
Bepxunekonynckas COIII B cooTBeTcTBUHM ¢ HacTosiuM [losoxeHnuem.

4.1.5. PaspemaTs J0CTYI K TEPCOHAJIbHBIM JaHHBIM pPaOOTHUKOB TOJIBKO CIHEHUATBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPA 3TOM YKA3aHHBIC JIMLA JOJDKHBI UMETh IPABO I0JIy4aTh TOJIBKO TE
NEPCOHANBHBIE JaHHBbIE pPAOOTHUKA, KOTOpPhIE HEOOXOAMMBI JUIsl BBHIMOJTHEHHS KOHKPETHOMN

byHKINN.

4.1.6. He 3ampammBath WHGOPMAIIUIO O COCTOSHUU 3/I0OPOBbS PAOOTHHKA, 32 MCKIIOUYCHUEM TEX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBITIOJHEHHUSI PAOOTHHKOM TPYIOBOH

GbyHKIHH.

4.1.7. llepenaBaTh MepCOHANbHBIC JaHHbIE PAaOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B TOPSIIKE,
yCTaHOBIIEHHOM TpynoBeIM KoziekcoM Poccuiickoit denepanuy, 1 orpaHHYMBaTh 3Ty HH(pOpMannio
TOJIBKO TEMH MEPCOHAJIBHBIMHU JaHHBIMH PA0OTHHKA, KOTOPHIE HEOOXOAWMBI JUISI BBIOJHEHHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIHH.

4.2. XpaHeHue 1 UCII0JIb30BAHUE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB!
4.2.1. IlepcoHanbHbl€ JaHHbIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPaHITCS B CEKpeTapHuare.

4.2.2. llepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJYYEHbI, MPOXOAUTH JAaJbHEHIIYIO
00paboTKy M IepelaBaThCsl Ha XpaHEHHE, KaK Ha OyMa)KHbIX HOCHUTENSAX, TaK U B JIEKTPOHHOM
BUJIE — JIOKAJIbHOM KOMIIBIOTEPHOM CETH M KOMIIBbIOTEPHOI nporpamme «1C: 3apruiata u KaapeD».

4.3. Ilpu momy4yeHHH TEepPCOHANBHBIX JAHHBIX HE OT pabOTHHKA (32 MCKIIOYEHHUEM CITy4aeB, €CIIU
MePCOHANBHBIE JAHHBIE ObUTH MPEAOCTaBICHBI PA00OTOAATENI0 Ha OCHOBAaHUU (pe/iepalibHOTO 3aKOHA
WM €CIIM TIEPCOHANIbHBIE JIaHHBIE SBISIOTCS OOIIENOCTYNMHBIMU) paboTomarens A0 Hadvalia
00pabOTKM TaKMX TMEepPCOHAJIBHBIX MAHHBIX O00s3aH MPEIOCTaBUTh PAOOTHHUKY CIEAYIOIIYIO
UH(POPMALIUIO:

— HauMeHOBaHue ((haMuIIusl, UMsl, OTIECTBO) U aJPEC ONepaTopa WK €ro MpeICTaBUTEIIS;

— 11e1b 00pabOTKH MEPCOHATBHBIX JAaHHBIX U €€ TIPAaBOBOE OCHOBAHUE;

— TIpeJIoJiaraeMble IMOJIb30BATEIN TIEPCOHABHBIX JTAHHBIX;

— yCTaHOBJIEHHBIE HacTOSIIUM DeiepallbHBIM 3aKOHOM IpaBa CyObeKTa MePCOHATbHBIX TAHHBIX.
V. JIocTyI K epcoOHANbHBIM JTaHHBIM pa0OTHHUKOB

5.1. [IpaBo pocTyna K MepCcOHATBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— mupexktop MBOY Bepxnekonynckas COLL,

— CeKpeTaphb;

- 3amectuTenu agupekropa no YBP u BP;



— COTPYIHUKHU OyXTaaTepuH.
5.2. Pabotauk MBOY BepxuekoayHnckast COILl  umeet npaso:

5.2.1. TlomyuaTh AOCTYH K CBOMM MEPCOHAJIBHBIM JaHHBIM M O3HAKOMIICHHE C HHMH, BKIIOYas
paBo Ha OE3BO3ME3IHOE MOJTYUYCHHUE KOMMHU JII00O0W 3alUCH, COAepKalei MepcoHalbHbIE TaHHbIC
paboTHHUKA.

5.2.2. TpeboBath or Paboromarenss yTOYHCHHS, WCKIIOYCHHS WM HCIPABJICHUS HEMOJIHBIX,
HEBEPHBIX, YCTapeBIINUX, HEJAOCTOBEPHBIX, HE3aKOHHO IMOJYYEHHBIX WM HE SIBJISIOMINUX
HeoOxoauMbIMU U1 PaGoToaaress mepcoHaIbHBIX TaHHBIX.

5.2.3. [lonyyats ot PaboTomaremns

— CBEICHMSI O JIMLAX, KOTOPHIE MMEIOT JOCTYH K IEPCOHAIbHBIM JAHHBIM WJIH KOTOPBIM MOXET
OBITH IIPEIOCTABIIEH TAKOW JJOCTYII;

— NEpCUCHDb O6pa6aTBIBaCMBIX MNEPCOHANIBHBIX JAHHBIX U UCTOYHUK HUX ITOJYUCHUA,
— CpOKH O6pa6OTKI/I MEPCOHAJIbHBIX JaHHbIX, B TOM YHUCJIC CPOKH UX XPAHCHUI,;

— CBCACHHA O TOM, KaKHC IOPUIUYCCKUEC ITOCIICACTBUA JIA CY6T)€KT8, INEPCOHATIBHBIX JAaHHBIX MOXKET
MIOBJIEYb 32 COO0H 00paboTKa ero NepCOHANbHBIX JAHHBIX.

5.2.3. TpeboBarpe u3BemeHuss PaboTomareneM BceX JHI, KOTOPBIM paHee OBUIM COOOIIEHBI
HEBEPHBIC WJIU HEIOJIHBIC TIEPCOHANILHBIC JaHHBIC, 000 BCEX MPOM3BEACHHBIX B HUX HCKITFOUCHUSX,
WCIIPABJICHUSAX WA TOTIOTHEHUSX.

O06:xaioBaTh B YIOJIHOMOYECHHBIA OPTaH MO 3alIUTe IPaB CyObEKTOB MEPCOHAIILHBIX JAHHBIX WUJIH B
CyneOHOM MOpsAIKEe HelpaBOMEpHbIe AeicTBUS miu Oe3neiictBus Pabotonatens mpu oOpaboTke u
3alIUTE €ro MePCOHAIbHBIX TAHHBIX.

5.3. KomupoBaTh ® JenaTh BBINIUCKH TEPCOHAIBHBIX JaHHBIX PAOOTHUKA paspeniaeTcs
UCKIIIOYUTENILHO B CIY)KEOHBIX MENsAX ¢ MHCbMEHHOTO paspemieHus aupekropa MBOY
Bepxunekonynckas COLL.

5.4. Tlepenaua wH(MOpPMAIUKU TPEThEH CTOPOHE BO3MOXKHA TOJILKO IPH MHUCHMEHHOM COTJIACHUHU
pabOTHHKOB.

VI. OTBETCTBEHHOCTH 3a HapyllIEHUE HOPM, PEryIHpyromuX o0pabOoTKy U 3allUTy MEPCOHATbHBIX
JTAHHBIX

6.1. Pabotnuku MBOY Bepxuekoaynckas COLLl, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOIIUX
noyiydeHue, o0pabOTKy W 3allUTy MEePCOHATBHBIX JaHHBIX PaOOTHWKA, HECYT AUCIUITUHAPHYIO
aIMUHUCTPATUBHYIO, TPAKJAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTHh B COOTBETCTBUHU C
benepanbHBIMU 3aKOHAMH.

6.2. Tupexrop MBOY Bepxuekoaynckast COILl 3a HapyiieHue HOpM, peryJupyouxX MoJIydeHue,
0o0paboOTKy ¥ 3allUTy MEepCOHAJBbHBIX JAHHBIX paOOTHHMKA, HECeT aJAMHUHUCTPATHBHYIO
OTBETCTBEHHOCTh corjlacHo cT. 5.27 u 5.39 Koxaekca 00 agMUHUCTPAaTUBHBIX MpPaBOHAPYIICHUIX
Poccuiickoit @eneparuy, a Takxke BO3MEIIAeT paOOTHUKY ylepO, NPUIMHEHHBIH HEMTPAaBOMEPHBIM
UCIOJIb30BaHUEM HH(pOpPMAIINHU, COAEpIKaIllel IepCOHANbHbIE JaHHbIE paOOTHHKA.



Hpuioxenne 1

®dopma 3asBrIeHUA

0 COTIaCHH pabOTHHUKA

Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX

HupekTopy
MBOY BepxuekonyHckast COLLI

oT

(moyKHOCTH PabOTHHKA)

(Pamunus 1.0. paboTHHKa

3ASBJIEHUE
Ha 00pabOTKY MEPCOHATbHBIX TAHHBIX
A,

(bamumust, UMs1, OTYECTBO)
Jlaro coracue MBOY BepxuekoayHckas COILI
(HaMMEHOBaHWE OPTaHU3AIIIH )
Ha aBTOMATU3MPOBAaHHYIO, a Tak)Ke 0€3 MCIIONBb30BaHMs CPENICTB aBTOMATHU3alUU 00pabOTKy MOMX
NIEPCOHABHBIX JIaHHBIX, @ UMEHHO — COBEpIICHUE JICHCTBHIA, MPEAyCMOTPEHHBIX 1. 3 4. 1 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152 @3 «O nepcoHanbHBIX AAHHBIX)», COEPXKALIUXCS B
HACTOSIIEM 3asBIICHUH, B LIEJSIX 00CCIEUCHUsI COOIOACHUS TPYAOBOTO 3aKOHOIATEIILCTBA U MUHBIX
HOPMATHUBHBIX INPABOBBIX AKTOB, COJCHCTBHSA B TPYAOYCTPOICTBE, OOYYEHUU W MPOJBMIKCHUS IO
ciy:k0e, oOecrieueHus: JTHUYHOW OEe30MacHOCTH pPaOOTHHKOB, KOHTPOJIS KOJIMYECTBA M KavyecTBa
BBINOJIHSIEMON paOOTHI M 00eCIIeUeHNs] COXPAHHOCTH UMYIIECTBA, & HMEHHO:

1. ®.1.0.
2. Jlata poxaeHust

(ducno, mecsiiy, rox)
3. JIOKyMeHT, y10CTOBEPSIOLINI TMUYHOCTh

(HaMeHOBaHUE, HOMEP U CepUsl JOKYMEHTA,

KEeM U KOT/1a BbIJIaH)
4. Anpec perucTpaiuu 1o MeCTy KUTEIbCTBA

(TTOUYTOBBIH azipec)
5. Anpec ¢paKkTUYECKOTO MPOKUBAHUS

(TmouTOBBIH anpec GaKTUIECKOTO TTPOKUBAHMS

KOHTaKTHBINA TeJehOH)
6. UHH
7. Homep cTpaxoBOro CBUAETEIHCTBA IEHCUOHHOTO CTPAaXOBAHUS
OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH
MIPEACTABICHHBIX CBEJICHUN MPEAYIIPEXKICH (a).

(®amunus M.0. paboTHHKA) (moamuce) (mara)
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